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	OSWALD ROAD PRIMARY SCHOOL

Reference Request

	Candidate’s Name:

	

	Position applied for:


	

	Position held with you:

Please confirm their job title.

Roles and responsibilities:
	

	In what capacity do you know the candidate?

	

	How long have you known the candidate?

	

	If employed by you please confirm their dates of employment with you:

	Commencement Date:
	
	End of Day:

NA if still in employment
	

	Would you employ the candidate in your organisation?

	Yes:
	No:
	

	How would you describe the candidate?  Please tick appropriate column.

	
	Excellent
	Good
	Satisfactory
	Poor
	Unable to comment

	Relationships with colleagues
	
	
	
	
	

	Relationships with 
children
	
	
	
	
	

	Relationship with parents/carers
	
	
	
	
	

	Ability to lead and inspire


	
	
	
	
	

	Team working and 

co-operation
	
	
	
	
	

	Soundness of judgement


	
	
	
	
	

	Honesty


	
	
	
	
	

	Punctuality


	
	
	
	
	

	Commitment to personal and professional development
	
	
	
	
	

	Ability to show initiative and resourcefulness
	
	
	
	
	

	Ability to meet deadlines


	
	
	
	
	


2.

	Ability to maintain 

confidentiality
	
	
	
	
	

	Resilience in difficult

situations
	
	
	
	
	

	Sense of humour


	
	
	
	
	

	Ability to work under

pressure
	
	
	
	
	

	Committed


	
	
	
	
	

	Organised


	
	
	
	
	


	Have you ever had cause for concern about the candidates behaviour or judgement, performance or conduct ?

	

	If yes please provide dates, examples of events or incidents which caused you concern.

	

	Has the applicant been subject of any disciplinary action?

	Yes:
	No:
	

	If yes what was the nature of the allegation and the outcome?

	

	Can you confirm whether or not under the provision for Child Protection a police of Criminal Records Bureau check has been carried out and received by your organisation:

	Yes:
	No:
	

	If yes please provide the date check was completed:




3.  
Please can you read the job description and person specification and use this space to provide any additional information you would like to give that may be relevant to this person’s application as to the suitability of the person for the post.  Please describe any strengths and weaknesses you consider the applicant has demonstrated in relation to the requirement of this job and give examples.
	Name of your organisation:


	

	Your name:


	

	Your position within the organisation:


	

	Telephone Number:


	

	Signed:


	

	Date:


	


